DMD SAMPLE MENTEE RECRUITMENT LETTER 2010
[It is best to place this letter on organizational letterhead]

[Date]
Dear [Name], 

On behalf of [Organization Name], I’d like to share an exciting opportunity with you. On October 20, 2010, [Organization Name] will coordinate Disability Mentoring Day (DMD), a one-day event that matches students and job seekers with disabilities with workplace Mentors. [Organization Name] is part of a state and national effort to coordinate DMD 2010. (Mention Florida Governor’s or local government’s involvement and proclamation here, where applicable.)
During Mentoring Day, you will be matched with a workplace mentor in your desired career field. As part of your mentoring experience, you will have the opportunity visit your mentor’s job site and learn about his or her day-to-day job experiences in an effort to better prepare yourself and target your skills for that particular career path. Thousands of mentees and mentors will be participating in DMD across Florida, so we hope you will join them by participating!
Please complete the enclosed Mentee Application Form and return it to us by Friday, September 3, 2010. Once we learn more about your career interests, we will do our best to match you with a workplace mentor in a related field.
If you have questions about DMD or would like more information, feel free to contact me at [your organization] at [your organization’s phone number/email] or visit www.floridadmd.org. 
We hope you will take advantage of this unique opportunity by participating in Disability Mentoring Day 2010.

Sincerely,

[Your Name]

[Title]

[Organization  Name or DMD City/Committee name]






